
 

 

 

 

GALION CITY SCHOOLS 

NOTICE OF  

UNCLASSIFIED SUPPORT STAFF POSITION OPENING 

 

Date of Posting: June 29, 2023 

Deadline for Application: July 6, 2023 

 

Description of Position:  Assistant to the Treasurer – Accounts Payable/Receivable 

 

Reports to:  Galion City Schools Treasurer 

 

Job Summary:   

 

The Assistant to the Treasurer plays a vital role in supporting the financial operations for Galion City Schools 

in accordance with federal, state, local and district regulations and policies.  Reporting directly to the 

Treasurer, the Assistant to the Treasurer is responsible for timely and accurate payment of all district invoices 

and obligations, recording all financial transactions in the accounting system and monthly reconciliations and 

balancing. 

 

Qualifications: 

 

 Bachelor’s Degree in Accounting or Finance preferred.  Professional Certifications are desired, but 

not required.  Ability to obtain Ohio School Treasurer License within 12 months of hire considered a 

plus. 

 Proven experience in fast paced, high volume fiscal office. 

 Proficient in financial software, spreadsheets and experience with Uniform School Accounting 

System software considered a plus. 

 Strong analytical and problem solving skills with attention to detail. 

 Excellent communication skills to effectively work with vendors to resolve billing errors and disputes. 

 Ability to prioritize tasks, meet deadlines and adapt to changing priorities in a fast paced 

environment. 

 High ethical standards and commitment to maintaining confidentiality. 

 Ability to obtain satisfactory BCI/FBI background check. 

 

Salary and Benefits: 

 As adopted by the Galion City Schools- Board of Education  

 

Interested Candidates: 

Please complete and submit a Classified Application, 

letter of interest, resume and references to: 

parkinson.charlene@galionschools.org 


